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YTBEpXKIACHO

3aBenyronum MJIOY
«CaJTBIKOBCKHH OETCKUM cay»
[Tpuxazom Ne 1/47 ot 11.01.2021 r.

1.B.PyOuoBa
MNOPAJO0OK
YBEJOMJIEHUS PABOTOAATEJIS O ®PAKTAX OBPAIIEHUSA B LIEJISIX
CKJIOHEHUS PABOTHUKA

K COBEPIIEHUIO KOPPYIIIIMOHHBIX IMPABOHAPYIIEHUI
[. OO01mue 1oI0KEHUS

1.1. Hactosmuii [Topsinok yBegomiienust paboroaarens o gakrax oOpaiieHus B
uensx ckiaoHeHus: padbotauka MJIOY «CanTbIKOBCKHM JETCKUI call» K COBEPIICHUIO
KOPPYMIIMOHHBIX MPaBOHAPYIIEHUH (fajiee COOTBETCTBEHHO — llopsaok, pabOTHUK,
Opranuzanus), pa3paboTaH B COOTBETCTBUM cO cratberd 11.1 denepanbHOro 3akoHa
or 25 pexkabps 2008 r. N 273-®3 "O npoTuBOAEHCTBUU KOppynuuu'" u
periaMeHTUPYET MPOIEeAypy YBEAOMIICHHUS paboTonmarens o (akTax oOpalieHus B
HeNsIX CKJIOHEeHUs paboTHuka OpraHu3alid K COBEPIICHUIO KOPPYMIIMOHHBIX
NPaBOHAPYIICHU, a TaK)Ke PETUCTPAlMKd TaKOTO YBEIOMJICHHS W OpraHU3alliu
IIPOBEPKHU COJEPKAIIMXCS B HEM CBEICHUN.

1.2. O6s13aHHOCTH YBENOMJISITH paboTojaTens 000 BCEX Clayyasx oOpalieHus
KaKUX-TIMOO JIMIl B IENIAX CKJIOHEHUS PaOOTHHKA K COBEPIICHUIO KOPPYIMIIHMOHHBIX
MIpaBOHAPYIIICHUH, 32 UCKIIIOYEHHEM CITydaeB, KOT/Ia MO JaHHBIM (paKkTaM MPOBEICHA
WJIM TIPOBOJMTCS IPOBEPKA, BO3JIAraeTcsl Ha pabOTHHKA.

1.3. PaboTHUK, KOTOpOMY CTaji0 W3BECTHO O ¢akTe oOpalieHusT K HWHBIM
paboOTHUKAM B CBSI3W C UCMOJHEHUEM JOJKHOCTHBIX 00S3aHHOCTEH KaKUX-THOO JIHII
B LIEJISIX CKJIOHEHHSI paOOTHUKOB K COBEPIICHUIO KOPPYMIIMOHHBIX MTPABOHAPYIIICHHM,
BIIpaBe YBEJIOMIISITH 00 3TOM JIOJDKHOCTHOE JIMIIO0, OTBETCTBEHHOE 32 MPO(HUIAKTUKY
KOPPYIIIMOHHBIX M WHBIX TpaBoHapylieHuii B OpraHu3alnuv, B COOTBETCTBUHU C
HacToAwmM [lopsakom.

1.4. YBenomiienne o (paktax oOpallleHus B LEJISIX CKIOHEHHUS K COBEPIICHUIO
KOPPYMIIMOHHBIX TPABOHAPYIIEHUN OCYIIECTBISACTCS PaOOTHUKOM B MHUCHhMEHHOU
dbopMe MPOU3BOJIBPHO WM MO peKOMeHAyeMomy oOpasmy (mpuiokenue N 1 k
Hactosemy [lopsinky) He mo3nHee pabodero JHS, CIEAYIONIEro 3a JTHeM oOpalieHus
K pab0OTHUKY B IENAX CKIOHEHUS €ro K COBEPIICHUIO KOPPYHIIMOHHBIX
NpaBOHAPYUICHUH TyTeM TNepeJayd  yBEIOMJICHHS  JODKHOCTHOMY  JIMILY,
OTBETCTBEHHOMY 3a paboTy 1O NpOPUIAKTHKE KOPPYHIIMOHHBIX M HHBIX
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npaBoHapylieHuid B OpraHuzanuu, WIM HanpaBieHUsT TaKOro YBEIOMJIICHUS
aaMuHUCcTpau OpraHu3aluy MOCPEICTBOM IMOYTOBOM CBS3U.

1.5. B ciiydae HaxoxaeHusi paOOTHUKA B CIIyKEOHOM KOMaHAUPOBKE, B OTITYCKE,
BHE MECTa HAaxOXJIEHUS OpraHu3allud, OH O0s3aH B TEUYEHHE CYTOK C MOMEHTa
OpUOBITUSL K MECTYy OCYIIECTBJICHHUS CBOEM TpynoBOM (YHKIMH MHUCbMEHHO
YBEJOMHUTH JOJKHOCTHOE JIMII0, OTBETCTBEHHOE 3a paboTy IO MPOQPUIAKTUKE
KOPPYIIMOHHBIX YU UHBIX MPAaBOHAPYIIEHU, O (PaKTe€ CKIOHEHHS €r0 K COBEPIIECHHUIO
KOPPYNIIMOHHBIX MPABOHAPYIICHUH.

1.6. B yBemomsienuun o (axkTe CKIOHEHHS K COBEPIICHUIO KOPPYILMOHHBIX
MIPABOHAPYIICHUHN YKa3bIBACTCS CIICYIONINE CBEACHUS:

1) momkHOCTB, ¢amuaus, WM, OT4eCTBO (IIPH HAIWYUU) PYKOBOIUTEIS
Opranuzaiuu, Ha UMsi KOTOPOTO HaIMpaBJIsSIETCSl YBEIOMJIICHHUE;

2) damunus, uMmsa, oTdyecTBO (NIPU HAIMYMH), JOJDKHOCTb, HOMEp TeledoHa
paboTHHUKA;

3) Bce WU3BECTHBIE CBEACHUS O JIMIE, CKJIOHSIONIEM K COBEPIICHHUIO
KOPPYNIIMOHHOTO MTPaBOHAPYIICHUS;

4) cyIIHOCTb MPEATNOIaracMoro KOppymniiMOHHOTO MTPaBOHAPYIIICHUS;

5) crioco0 CKIIOHEHUS K COBEPIICHUIO KOPPYIITMOHHOTO MPABOHAPYIIICHUS;

6) Jnara, MeCTO, BpeMs CKJIOHEHHUS K COBEPIICHUIO KOPPYMIIMOHHOTO
paBOHAPYIICHUS;

7)  oOcrosiTenbCTBA  CKJIOHEHHMS K  COBEPUICHUID  KOPPYHIMOHHOIO
MIpaBOHAPYIICHUS;

8) IOMOJIHUTENbHBIE HMEIoIMecs MO0 (AKTy CKIOHEHHSI K COBEPILICHHIO
KOPPYNIIMOHHOTO MPaBOHAPYIICHUN JOKYMEHTHI.

YBenomiieHre JOJKHO ObITh JIMYHO MOJNMUCAHO PAOOTHUKOM C YKa3aHUEM JaThl
€ro COCTABJICHHUS.

1.7. K yBegomJIeHMIO TMpUJIArarOTCs BCE HMMEIOIIHMECS  MaTepualbl,
MOATBEPKAAIONINE 00CTOSATEILCTBA 0OpaIeHus] K paOOTHUKY B LEJISIX CKJIOHCHUS €T
K COBEPIICHUIO KOPPYNIIMOHHBIX PABOHAPYIIEHUM.

1.8. B cooTBeTrcTBUU cO cTaTheil 9 DenepanbHoro 3akona ot 25.12.2008 N 273-
®3 "O mpoTUBOJAEHUCTBUHM KOPPYIIIMU'" HEBBINOJTHEHHE PaOOTHUKOM TpeOOBaHUM
[lopsinka sBIsAE€TCS TMPaBOHAPYIIEHWEM, BIIEKYIIUM €ro YBOJBHEHHUE JIMOO
MPUBJICYEHUE €ro K HWHBIM BHUJAM OTBETCTBEHHOCTM B COOTBETCTBUH C
3aKOHOAATeNbCTBOM Poccuiickon denepanuu.

II. ITpuem u perucrpauus yBeI1OMIICHUN

2.1. JIomKHOCTHOE JIMII0O, OTBETCTBEHHOE 3a paboTy Mo MNpodUIaKTUKE
KOPPYNIIMOHHBIX M WHBIX MPaBOHAPYIICHUH, BEAET MPUEM, PETHCTPAII0 M yYeT
NOCTYNUBIIMX YBEIOMJICHUH, oOecreunBaeT KOH(PHUIESHIUAIBHOCTh U COXPAaHHOCTD
JTAHHBIX, TOJIyY€HHBIX OT paOOTHUKA, CKJIOHSAEMOTO K COBEPIIECHUIO KOPPYINIIMOHHOTO
IIPaBOHAPYILIEHUS, a TAK)KE HECET MEPCOHANBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH C
3aKoHoAaTenbCcTBOM Poccuiickonn @exepanuu  3a  pasrialleHUE IOJYYEHHBIX
CBEJICHUM.

2.2. YBenOMJIEHUE PETUCTPUPYETCS B KypHAJ€ PETUMCTPALMU YBEIOMJIEHUH O
¢dakTax oOpaleHus B IIeJIAX CKJIOHEHUS paOOTHUKA K COBEPIICHUIO KOPPYIMIIMOHHBIX
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npaBoHapyieHuil (nanee - Xypnan) (nmpunoxenue N 2 k Hacroswmemy [lopsaky).
XKypHan nomkeH OBITH 3apETUCTPUPOBAH, MPOIIUT, MPOHYMEPOBAH U 3aBEPEH
e4YaTbl0 U MOJINHUCBIO OTBETCTBEHHOTO 3a paboTy 1O  MHpoduiakTUKe
KOPPYIILIMOHHBIX W HMHBIX IpaBOHapylleHui Jmna. B XXypHam BHocuTes 3ammch O
PErUCTPAallMOHHOM HOMEpPE yBEIAOMIICHHs, JaT€ M BPEMEHM PETUCTPALMH
yBEIOMJIEHMsS, (amMWINK, HWMEHHU, OT4YECTBE pPAOOTHHMKA, MPEICTABUBILIETO
YBEIOMIICHHE, KpPAaTKOM  COJIEpPKaHWM  yBEJOMIICHMS, KOJINYECTBE  JIMCTOB
yBeIOMJICHHSI, (aMIIUMA, HMEHHU, OTYECTBE pPAaOOTHHMKA, 3apETMCTPUPOBABIIETO
YBEIIOMJICHHE, U €T0 TOAINCH.

2.3. llocne peructpauuu yBenomiieHus B JKypHalie 3amoJIHSETCs TajoH,
KOTOPBIM COCTOWUT W3 JBYX YaCTE€W: TAJIOHA-KOPEIIKAa M TaJOHa-yBEAOMIICHUS
(mpunoxxenne N 3 x Hactosmiemy [lopsiaky). PaGoTHHMKY BbIZaeTcs MOJA POCIHCH
TaJIOH-YBEJOMJICHHE C YKa3aHUEM JAHHBIX O JIMIE, IPUHSABIIEM YBEIOMIICHHUE, JAThI
U BPEMEHH €r0 PETUCTpaluH, a TaJOH-KOPEUIOK OCTAETCS y JIOJDKHOCTHOTO JIMIIA,
OTBETCTBEHHOT0 3a paboTy MO NPOPUIAKTHKE KOPPYNLUMOHHBIX M HHBIX
IIPaBOHAPYIICHUIA.

B ciywae ecnu yBeAOMIIEHHME IIOCTYHWIO II0 IIOYTE, TAJOH-YBEIOMIICHUE
HaNpaBJIsieTCs paOOTHUKY, HANpPaBHUBIIEMY YBEAOMJIEHHME, IO IOYTE 3aKa3HbIM
IIMCBMOM.

OTtka3 B perucrpanuy yBEeIOMJICHHS, a TAKKE HEBbIJA4a TaJOHA-YBEIOMIICHMUS
HE JIOITyCKarOTCH.

III. Opranunsanus NpoBEPKHU CONEPKAIIUXCS
B YBEJIOMJICHUSIX CBEIECHUN

3.1. 3apeructpupoBaHHOE YBEAOMJICHHME B TOT K€ JEHb MEPEHacTcss Ha
paccMoTpeHue paboTOMATeN0 WM JIMIly, €ro 3aMenarouneMy, JUisl MPUHATHS
penieHus: 00 opraHu3aluy MPOBEPKU COACPKAIIUXCS B HEM CBEICHHI.

3.2. Paboromarens 1o pe3yibTaTaM pPACCMOTPEHHS YBEIOMIJICHHUS MPUHUMACT
perieHre 00 OpraHu3ali MPOBEPKH COJEPHKAIIUXCS B YBEJIOMJICHUU CBEJICHUN U
Ha3HauYaeT OTBETCTBEHHOE 3a TPOBEJICHUE MPOBEpKU (akTa oOpalieHusi B IENSIX
CKJIOHCHHS pa0OTHHKAa K COBEPIICHUIO KOPPYMNIIMOHHBIX TPaBOHAPYIIECHUN
JOJKHOCTHOE JIMLO.

3.3. Opranuzamnusi TpoBEepKU CBeAcHUN O ¢akTax CKIOHEHUsS pabOTHUKA K
COBEPIICHUIO KOPPYIIMOHHBIX TPABOHAPYIICHUH WM O CTaBUIMX W3BECTHBIMU
dakTax oOpalleHus K UHbIM paOOTHUKAM C aHAJOTUYHOMN IEJbIO OCYIIECTBISCTCS
JOJKHOCTHBIM JIIIoM OpraHu3aiii, OTBETCTBEHHBIM 3a padOTy MO MPOQPUIAKTUKE
KOPPYNIIMOHHBIX W  HMHBIX  TPABOHAPYHIEHUM BO  B3aUMOJACHCTBHUM, TIPH
HEO0OXOMMOCTH, C IPYTUMH Nopa3zaesieHuaMu OpraHu3aiui.

[Ipu mpoBefeHUH TPOBEPKHU MPEACTABICHHBIX CBEICHUI JOJKHOCTHOE JIUIIO,
OTBETCTBEHHOE 3a paboTy 1O MNPOPUIAKTAKE KOPPYMIIMOHHBIX W  HWHBIX
IIPAaBOHAPYIIEHUH, BIIPABE:

- MPOBOAWTH Oecenbl ¢ pabOTHUKOM, TMOJABIIUM YBEIOMJICHHE (YKa3aHHBIM B
YBEJOMIIEHHUH);

- TOJy4aTh OT pa0OTHWKA TIOSCHEHHWS 1O CBEICHUSM, H3J0KCHHBIM B
YBEJOMIJICHUU;



- U3y4aTh MpeACTaBICHHbIE PA0OTHUKAM MaTepHaIbl;

- M0JIy4aTh MH(OPMALIMIO 110 OOCTOATEILCTBAM, YKAa3aHHBIM B YBEIOMIICHUH, Y
OpyTux (U3MYECKUX JIUI] IOCPEICTBOM IPOBEACHUSA Oecel U MPEACTABICHUS C UX
COrjacusi MMCbMEHHBIX MTOSICHEHNH U JJOKYMEHTOB;

- COBEpUICHMS MHBIX JCUCTBUH M  MEPONPUATUH, IPELYCMOTPEHHBIX
JEHCTBYIOLIUM 3aKOHOIATEIbCTBOM, BEAOMCTBEHHBIMH U JIOKAJIbHBIMU AKTaMHU.

3.4. IlpoBepka CBeACHHUH, COAEPNKALIMXCA B YBEIOMIICHUH, OCYILECTBIIACTCS
JOJKHOCTHBIM JuioM OpraHu3aiui, OTBETCTBEHHBIM 3a paboTy Mo MpoduiakTuke
KOPPYNIMOHHBIX Y MHBIX IIPABOHAPYIIECHUH, B IIPEJEIax CBOUX IMOJHOMOYHU B CPOK,
He npesbimaromuii 10 nHen ¢ marsl peructpanuu ysenomiieHus B JKypnane. Ilo
OKOHYaHWHU MPOBEPKU MaTEPHUAIbl IPOBEPKU BMECTE C NMPUIIAra€MBIMUA JOKYMEHTAMHU
NPEACTABIAIOTCA  JOJDKHOCTHBIM  JIMIOM, OTBETCTBEHHBIM 3a paboTy 1O
NpO(HIAKTUKE KOPPYNUMOHHBIX U UHBIX MTPaBOHAPYLIEHUH, pabOTOAATENIO WA €r0
IPEICTAaBUTENIO JUIsl MPUHATHS perieHus o0 oOpallleHuu B NPaBOOXPAHUTEIbHbBIC
OpraHbl.

3.5. JIOIKHOCTHOE JIMLO, OTBETCTBEHHOE 3a paboTy No NpouIaKTHKE
KOPPYIIMOHHBIX M HHBIX IPABOHAPYLIECHUW, B TEYEHHE 7 JHEH YBEIOMIIAIOT
pabOTHUKA, HAPABUBILIETO YBEIOMIIEHUE, O IPUHATOM PELICHUH.



[Tpunoxenue N 1

K [lopsiaky yBenomieHus
paboronarens o hakTax
oOpartieHus B IENSIX CKIOHEHUS
paboTHUKA K COBEPILICHUIO
KOPPYIIIMOHHBIX TTPABOHAPYIIICHHIHA

PykoBoauTento opranuzaunu
(ROJKHOCTh, HAUMEHOBAaHUE OPTaHU3aIIH)

OoT

(pamusust, UMs1, OTYECTBO, JOIDKHOCTh, KOHTAKTHBIH TeaedoH)

YBegomiaenue
0 ¢axTe oOpalieHNs B LeJISAX CKIOHEHHS Pa0OTHHKA K COBEPIIEHHUIO
KOPPYNLIHMOHHBIX NIPABOHAPY LICHUIT

Hacrosmum YBCAOMIIARO, UTO:
1)

(omucaHue 00CTOSATENBCTB, MTPU KOTOPHIX CTAJIO U3BECTHO O CIydasx oOpaleHus
K paOOTHHKY B CBSI3HM C UCTIOJTHEHHUEM

UM JOJDKHOCTHBIX 00SI3aHHOCTEH KaKUX-JIMOO JIUI] B I[EJIIX CKIOHEHUS
€ro K COBEpPILICHUIO KOPPYILIMOHHBIX

IpaBOHApYLIEHUN)

(mara, Mmecto, BpeMs)
2)

(mopoOHBIE CBEJIEHHS O KOPPYIIIMOHHBIX TPaBOHAPYILIEHHUSIX, KOTOPbIE

J0JKeH ObLT ObI COBEPIINTH PAOOTHUK IO MPOChOE 0OPATUBIIIMXCS JIHIIL)

3)

(Bce U3BECTHBIE CBEJICHUS O (PU3MUYECKOM (FOPUAUYECKOM) JIUIIE, CKIOHSIOIEM
K KOPPYIIIHOHHOMY ITPaBOHAPYIIICHHIO)
4)
(crioco0 1 006CTOATENBCTBA CKIIOHEHUS K KOPPYIIIMOHHOMY ITPaBOHAPYILIEHUIO,
a Takke uHpopmarus 06 oTkaze

(cormacum) pabOTHUKA IPUHATH MPEATIOKEHUE JTUIA O COBEPIICHUH KOPPYIIIHOHHOTO
MIpaBOHAPYIIICHUS )

(moamucek) (MHULIUATB U (aMILIINS)



(mara)

Peructpanus: N

oT

n

20



KYPHAJL
perucTpainuu yBeAOMICHHH 0 akTax
oOpallleHus B IENSIX CKJIOHEHUs paOOTHHUKA

(HaMMEHOBaHUE OPTraHU3ALNN)
K COBEpILEHUIO KOPPYNLUOHHBIX PAaBOHAPYIIEHUH

N | Homep u nata Caenenusi o pabOTHHUKE, MTOJABIIEM YBEIOMIICHHE Kpatkoe ®.1.0. auna,
/Tl | pETHCTpAIAH coJiep)KaHue MIPUHSBIIETO
YBEIOMJICHHUS ®.1.0. NOKYMCHT, JIOJDKHOCTS | TeIe(OH YBEIOMJICHHSI | YyBEIIOMIICHUE
YAOCTOBEPSIOIIUI
JINYHOCTH
1 2 3 4 5 6 7 8

[Tpunoxenue N 2

K [lopsaky yBenomieHus
paboronarens o hakTax
oOparieHus B IENSIX CKIOHCHUS
paboTHUKA K COBEPLICHUIO
KOPPYIIIMOHHBIX TPAaBOHAPYIICHUN



TAJIOH-KOPEIIOK
N
VBegomiienne
[Ipunsito ot

(®.1.0. paboTHHKA)

Kpatkoe conep:kanue yBeJOMIICHUS

(TIOAMHUCH U TOJKHOCTB JIMIIA, IPUHSBIIETO
YBEIOMIICHIE)

"o 201 1.

(Tmomurck uIa, MOTYIHBIIETO TAIOH-YBEIOMIICHIIE)

no 201 .

TAJIOH-YBEJOMJIEHUE
N
YBenomiieHue
[Ipunsto ot

(®.1.0. paboTHHKA)

Kpatkoe conepxanue yBeTOMICHH

YBegOoMIIEHUE IPUHSATO:

(®.1.0., 10IDKHOCTS JINIIA, TPUHSBIIIETO
YBEIOMIICHHE)

(HOMED 10 KypHAITY)

"o 201 .

(moan¥ch JOMKHOCTHOTO JIUIA, TPHHSBIIETO
YBEIOMIICHHE)

[Tpunoxenune N 3

k [lopsinky yBemomneHus

pabotomatens o pakTax

oOpalieHus B LEIIX CKIOHCHUS

paboTHHKA K COBEPIICHUIO KOPPYMIIMOHHBIX
[IpaBOHAPYLICHUM

Pexomenayemsiii 0Opasert




